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	SPECIAL CASES FORM




	Date:
	
	
	-
	
	
	-
	2
	
	
	





	TRANSACTION ID/SAP(Optional)
	



SECTION 1. COMPANY INFORMATION

	Company Name
	:
	
	Representative Manager 
	:
	

	E-mail 
	:
	
	Approachable Mobile # 
	:
	



SECTION 2. REQUIRED FACILITY 

	Location
	|_| Business Park
	|_| Industrial Park
	|_| Technology Park
	|_| Academy Zone

	
	|_| Others
	
	
	



	Other specifications:-

	Facility Type
	|_| Executive Office 

	|_| Shell & Core 
	|_| Standard Office 
	|_| Warehouse
	|_| Land 

	
	|_| Special Executive office
	
	|_| Standard Office Plus 
	
	

	
	|_| Labor Accommodation 
	|_| Staff Accommodation
	|_| Temporary Store 

	Size / M²
	:
	
	

	Expected # of the users/ Staff
	:
	
	

	Facility #
	:
	
	( Optional) 



SECTION 3. OTHER REQUIRED CLARIFICATION 

	Reason:
	|_| Governmental Body
	|_| Services Company
	|_| Others:
	



	Is client responsible to pay for Rent?
	|_| Yes
	|_| No
	Amount:
	



	Who will be responsible for furniture?
	|_| Client 
	|_| RAK Free Trade Zone 



	Who will be responsible for IT Connections and services?
	|_| Client 
	|_| RAK Free Trade Zone 



	Does the company need a Lease Deed?
	|_| Yes
	|_| No



	If yes, what is the duration:
	
	



	Does the company need a License?
	|_| Yes
	|_| No



	Is any modification required for the facility?  
	|_| Yes
	|_| No



If yes, Engineering Department will be fully responsible to review the requirement for the facility and provide their feedback/comments:-
	



	Who will pay for the requested modification work done for the facility?
	|_| Client 
	|_| RAK Free Trade Zone 








Other information           
	



	Applicant Name:
	
	Applicant Signature: 
	

	Position:
	
	Date : 
	

	DECLARATION:-

· This is a special request and we appreciate RAKFTZ to find for us a suitable business solution, hence, we are committed for any financial responsibility upon finalizing the proposal.
	

	
	Authorized Signatory




FOR RAK FREE TRADE ZONE USE ONLY:-

	Submitted By
	
	Name of Department/Section 
	



Terms & Condition:-

· Creating the Lease deed is the responsibility of the Legal Affairs Department.
· Releasing the Lease deed is the responsibility of the Commercial Leasing Section.
· Accounts Dept. will send the invoice as soon as the deal is closed and before the client signs the Lease deed.
· Follow up for the execution of the deal is the full responsibility of the request holder.

FORM TO BE FILLED BY THE CONCERNED DEPARTMENT

	Member’s Name
	Signatures 
	
	Comments 
	Date

	Legal Affairs Dept. 
	
	:
	
	

	Engineering Dept
	
	:
	
	

	Sales Dept.
	
	:
	
	

	IT Dept.
	
	:
	
	

	Commercial Leasing 
	
	:
	
	

	Accounts Dept.
	
	:
	
	



Thanks



	Issue No:
	04
	1
	Issued by:
	QEMR

	Issue Date:
	September 21, 2011
	
	Ref:
	CLS-011
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