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	ACCOMMODATION HANDOVER  

( KEY) FORM



	Date:
	


CLIENT DETAILS

	 FORMCHECKBOX 

	RAK FTZ - licensed
	 FORMCHECKBOX 

	RAK FTZ- Not licensed


CLIENT DETAILS
	Company Name:
	

	Approachable Mobile #:
	
	Fax Number:
	

	Email Address:
	


	License Expiry Date:
	
	
	-
	
	
	-
	2
	0
	
	
	

	 FORMCHECKBOX 
Industrial Park
	 FORMCHECKBOX 
 Technology Park
	 FORMCHECKBOX 
Others
	


	Type Of Facility
	Type
	Building No.
	Room #
	# of Bed(s)
	Remarks 

	
	 FORMCHECKBOX 
 Staff Accommodation
	
	
	
	

	
	 FORMCHECKBOX 
Labour Accommodation
	
	
	
	


	Lease Deed    
	From:
	
	
	-
	
	
	-
	
	
	
	

	
	To:
	
	
	-
	
	
	-
	
	
	
	


	No. of user (s):
	


A. FITTINGS & FIXTURES – THIS SECTION SHOULD BE FILLED BY THE ACCOMMODATION SUPERVISOR.
	FURNITURE
	Qty
	Received
	Remarks

	1. Bed (Double)
	
	 FORMCHECKBOX 

	

	2. Mattress
	
	 FORMCHECKBOX 

	

	3. Pillow
	
	 FORMCHECKBOX 

	

	4. Blanket
	
	 FORMCHECKBOX 

	

	5. Bed Sheet
	
	 FORMCHECKBOX 

	

	6. Door Key
	
	 FORMCHECKBOX 

	

	7. Steel Cabinet
	
	 FORMCHECKBOX 

	

	FITTINGS
	Qty
	Received
	Remarks

	8. Window Net
	
	 FORMCHECKBOX 

	

	9. Power points & Light Fittings
	
	 FORMCHECKBOX 

	

	10. Air Condition
	
	 FORMCHECKBOX 

	

	Others: ( if any please specify)
	Qty
	Received
	Remarks

	
	
	 FORMCHECKBOX 

	


B. KEY HANDINGOVER – THIS SECTION SHOULD BE FILLED BY THE ACCOMMODATION SUPERVISOR.

	HANDOVER DATE
	KEY HANDINGOVER BY

[Accommodation Supervisor]
	KEY HANDOVER TO

	
	
	


	Applicant Name:
	
	Applicant Signature: 
	

	Position:
	
	Date : 
	

	DECLARATION
	
	
	

	
	
	
	

	· We undertake not to make any changes in the Accommodation without the prior written approval from RAKFTZ.

· We undertake to return the facility in case if we will not renew the contract and in case of non-payment of all the requested dues.
· We abide by the Rules & Regulations of RAK Free Trade Zone Authority.
	Authorized Signatory


	RESPONSIBILITIES
	DEPARTMENT NAME
	RESPONSIBLE STAFF
	DATE
	SIGNATURES

	Form’s Preparation 
	Commercial Leasing Section 
	
	
	


	Issue No:
	06
	1
	Issued by:
	QEMR

	Issue Date:
	November 09, 2011
	
	Ref:
	CLS-003
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