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	CHANGE/ADDITIONAL FACILITY 



	For RAK Free Trade Zone Use Only - Transaction ID
	
	
	Date:
	


	Company Name:
	

	Representative Name:
	
	
	Job Title:
	

	Telephone Number:
	
	
	Fax Number:
	

	Mobile Number:
	
	
	Email Address:
	


	License Type:
	 FORMCHECKBOX 
 Commercial 
	 FORMCHECKBOX 
 General Trading 
	 FORMCHECKBOX 
 Industrial 
	 FORMCHECKBOX 
 Consulting & Services


	License Expiry Date:
	
	
	-
	
	
	-
	2
	
	
	


	Application For
	 FORMCHECKBOX 
 Change Facility
	 FORMCHECKBOX 
 Additional Facility
	 FORMCHECKBOX 
 Cancelled Facility


EXISTING FACILITY DETAILS: (Please provide following information)

	Location :
	 FORMCHECKBOX 
 Business Park
	 FORMCHECKBOX 
 Industrial Park
	 FORMCHECKBOX 
 Technology Park
	 FORMCHECKBOX 
 Academy Zone 
	 FORMCHECKBOX 
 Others
	

	Facility Type:
	Standard Facilities
	Facility #
	
	Location
	Flexi & Virtual Facilities

	
	
	
	
	
	
	
	
	

	
	 FORMCHECKBOX 

	Executive Office
	No.
	
	
	
	 FORMCHECKBOX 

	Flexi Desk

	
	 FORMCHECKBOX 

	Special Executive office
	No.
	
	
	
	 FORMCHECKBOX 

	Flexi Desk ( Business Center Services)

	
	 FORMCHECKBOX 

	Standard Office
	No.
	
	
	
	 FORMCHECKBOX 

	Remote Access

	
	 FORMCHECKBOX 

	Standard Office Plus
	No.
	
	
	
	 FORMCHECKBOX 

	Flexi Warehouse

	
	 FORMCHECKBOX 

	Land 
	Plot No.
	
	
	
	 FORMCHECKBOX 

	Flexi Office

	
	 FORMCHECKBOX 

	Staff Accommodation 
	No.
	
	
	
	 FORMCHECKBOX 

	Special Flexi Office

	
	 FORMCHECKBOX 

	Labor Accommodation
	No.
	
	
	
	 FORMCHECKBOX 

	Flexi Office Plus

	
	 FORMCHECKBOX 

	Warehouse 
	Shed No.
	
	
	
	 FORMCHECKBOX 

	Special Flexi Office Plus

	
	
	
	
	
	
	
	
	

	Current P. O. Box #:
	
	


NEW/ADDITIONAL FACILITY DETAILS: (Please provide following information)
	Location :
	 FORMCHECKBOX 
 Business Park
	 FORMCHECKBOX 
 Industrial Park
	 FORMCHECKBOX 
 Technology Park
	 FORMCHECKBOX 
 Academy Zone 
	 FORMCHECKBOX 
 Others
	

	Facility Type:
	Standard Facilities
	Required Specifications
	
	Location
	Flexi & Virtual Facilities

	
	 FORMCHECKBOX 

	Executive Office
	Size 
	 M²
	
	
	 FORMCHECKBOX 

	Flexi Desk

	
	 FORMCHECKBOX 

	Special Executive office
	
	
	
	
	 FORMCHECKBOX 

	Flexi Desk (Business Center Services)

	
	 FORMCHECKBOX 

	Standard Office
	
	
	
	
	 FORMCHECKBOX 

	Flexi Office

	
	 FORMCHECKBOX 

	Standard Office Plus
	
	
	
	
	 FORMCHECKBOX 

	Special Flexi Office

	
	 FORMCHECKBOX 

	Warehouse
	Size 
	M²
	
	Power
	KW
	
	

	
	 FORMCHECKBOX 

	Temporary  Warehouse / 205 M²
	
	M²
	
	Power
	                          KW
	
	

	
	 FORMCHECKBOX 

	Land 
	Size 
	M²
	
	
	
	

	
	 FORMCHECKBOX 

	Staff Accommodation 
	No
	
	
	
	
	

	
	 FORMCHECKBOX 

	Labor Accommodation
	No
	
	
	
	
	

	New P.O. Box #:
	
	

	Reasons for Change/Additional Facility:-

	


Terms & Conditions:
	· By changing your facility, the assigned telephone number/s will be changed as per “RAKFTZ IT Telecoms Terms & Conditions”. If the change is facility is to Executive Office or Standard Office, monthly telecom fees of AED360 will apply in addition to a one-time installation fee of AED550.
 Contact IT Helpdesk for more details, at +971-7-2041111 or helpdesk@rakftz.com.
· In case of “Downgrading Facilitie”, RAKFTZ has the right to review the visa status of your company and take the proper action as per RAKFTZ Immigration Rules and Regulations.
· Temporary warehouse applicants should hold a valid RAKFTZ license until the end of the lease period.
· Temporary warehouse applicants who do not have RAKFTZ visas will be charged for security deposit.
· RAKFTZ will not process the application unless after getting clearance for power & water and telephone/fax bills from the concerned authorities.
· In case payment is not made, maximum 10 days from the invoice date, RAKFTZ has the authority to cancel the request.  
· In case of changing or cancelling facility, client should remove all items and/or furniture from the old facility within maximum 15 days from the payment date; otherwise, RAKFTZ has the full right to vacate the facility. 
· Companies who are not renewing license and they leave their items inside RAKFTZ Premises without any valid contract, RAK Free Trade Zone have the right to dispose their items. 

· Conditions apply as per RAKFTZ Rules & Regulation.

	DECLARATION:-

· We understand that the reservation period is for 10 days for physical facilities (office, warehouse, service block or land) from the invoice issue date and it will be cancelled automatically if we will not confirm or pay for the reserved facility within this period.

· We abide by the Rules & Regulations of RAK Free Trade Zone Authority.
	Authorized Signatory &

 Company’s stamp



( Remarks (For RAK Free Trade Zone Use Only)
	Issue No:
	15
	1
	Issued by:
	QEMR

	Issue Date:
	November 09, 2011
	
	Ref:
	CLS - 001
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