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	STAFF/ LABOR ACCOMMODATION RESERVATION FORM



	Date:
	



COMPANY/APPLICANT INFORMATION

	Company Name:
	

	Applicant Name:
	

	Telephone Number:
	
	
	Fax Number:
	

	Mobile Number:
	
	
	Email Address:
	


	Are you licensed by Ras Al Khaimah Free Trade Zone?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	If No, please mention the Licensing Authority?
	

	Type of Accommodation:-
	 FORMCHECKBOX 

	Staff Accommodation 
	 FORMCHECKBOX 

	Labor  Accommodation

	Type of Facility:-
	 FORMCHECKBOX 

	Room – # of Rooms
	
	 FORMCHECKBOX 

	Bed Space – # of Beds
	

	Number of Employees:-
	
	Required Date:
	
	

	Location:
	 FORMCHECKBOX 
 Industrial park
	 FORMCHECKBOX 
 Technology Park
	
	Others
	
	


EMPLOYEE/S INFORMATION:
Note: - Each Room could accommodate maximum 6 beds.

	Name
	Nationality
	Stay Duration
	Sponsored by RAKFTZ

	
	
	6 Months
	12 Months
	Yes
	No

	1. 
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2. 
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3. 
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4. 
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5. 
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6. 
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Notes – 

· If bed space for more than 6 staff is required, please list them down in a separate document attach it with this form but continue the numbering after the above table.
· Accommodation can be provided only for Male staff and RAKFTZ will not accept any application for accommodating female staff.
· All tenants are provided with labor accommodation card in order to access the accommodation.
· Please ensure that you are through with the “Rules & Regulations of RAKFTZ Accommodation”.

Documents Required (to be enclose with the application):-
1. Copy of valid trading license of the company (RAK FTZ License)
2. Clear copy of passport with residence page for Investor/Director of company.
3. Clear copy of passports & visas for Employees/ Labor (visa should be valid).
4. Signed letter of “Acknowledgement and Undertaking on Accommodation Terms”.

	DECLARATION:-

· We understand that the reservation period for the said facility is for 10 days and it will be cancelled automatically once the grace period is over.
· We abide by the Rules & Regulations of RAK Free Trade Zone Authority.
	
	Authorized Signatory &

 Company’s stamp
	

	
	
	
	


FOR COMMERCIAL LEASING SECTION USE ONLY

	Reviewed By:-
	
	
	Received Date:-
	

	Building No:-
	
	
	Rooms  or Bed No:-
	

	Remarks:-
	
	
	
	

	

	


	Issue No:
	08
	1
	Issued by:
	QEMR

	Issue Date:
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	CLS-005
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