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	WAREHOUSE HANDOVER ( KEY) FORM



	Date:
	


TYPE OF CONTRACT:- 

	 FORMCHECKBOX 

	On annual basis
	 FORMCHECKBOX 

	Temporary (for a short period)


CLIENT DETAILS
	Company Name:
	

	Contact Number:
	
	Fax Number:
	

	Email Address:
	


A. FACILITY DETAILS

	Facility Location:
	 FORMCHECKBOX 
 Industrial Park                          FORMCHECKBOX 
 Technology Park


	Facility Details
	WH No
	Shed No
	Size/Area M2
	Remarks

	Warehouse
	
	
	
	


	Lease Deed Date 
	From:
	
	
	-
	
	
	-
	2
	
	
	

	
	To:
	
	
	-
	
	
	-
	2
	
	
	


B. FITTINGS & FIXTURES – THIS SECTION SHOULD BE FILLED BY THE SECURITY OFFICER / OPERATIONS DEPT.
	EQUIPMENTS AND UTILITIES
	Qty
	Received
	Remarks

	1. Fire Alarm
	
	 FORMCHECKBOX 

	

	2. Fire Extinguisher
	
	 FORMCHECKBOX 

	

	3. Power & Light Fittings
	
	 FORMCHECKBOX 

	

	4. Water Supply
	
	 FORMCHECKBOX 

	

	Others: (if any please specify):
	Qty
	Received
	Remarks

	
	
	 FORMCHECKBOX 

	

	
	
	 FORMCHECKBOX 

	


C. KEY HANDING OVER – THIS SECTION SHOULD BE FILLED BY THE OPERATION DEPT.

	HANDOVER DATE
	KEY HANDING OVER BY

(OPERATIONS DEPARTMENT)
	KEY HANDOVER TO

	
	
	


	

	Applicant Name:
	
	Applicant Signature: 
	

	Position:
	
	Date : 
	


	DECLARATION 

· I hereby certify that I am authorized person to collect the key(s) for the above said company as per the authorization letter submitted to RAK FTZ. 

· I acknowledge and understand that no modifications on the assigned facility is permitted without prior written approval from RAK FTZ.
· I hereby acknowledge receipt of the warehouse in good condition.

· I am committed to pay all fees related to power and water consumption in the event of cancellation, all dues will be cleared before processing further any applications.
· We abide by the Rules & Regulations of RAK Free Trade Zone Authority.
	Authorized Signatory 


	RESPONSIBILITIES
	DEPARTMENT NAME
	RESPONSIBLE STAFF
	DATE
	SIGNATURES

	Form’s Preparation 
	Commercial Leasing Section
	
	
	

	Submitted By 
	 FORMCHECKBOX 
 Licensing & Facility Section
	
	
	

	
	 FORMCHECKBOX 
 Sales Dept.
	
	
	

	
	 FORMCHECKBOX 
 Commercial Leasing Section
	
	
	


	Issue No:
	07
	1
	Issued by:
	QEMR

	Issue Date:
	November 09, 2011
	
	Ref:
	CLS-004
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